OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
: RECORDS MANAGEMENT DIVISION

IN'STRUCTIONS See Publication No. 76—RM—1 for instructions on completing this form. Forward sigried original to

Department of Archives and History, Records Management DWISIOH 330 Capitol Avenue Atlanta, Georgia, 30334,
Attentlon Scheduling Section.

_ FOR AGENCY USE 1. Agency Address ; FOR RECORDS MANAGEMENT USE
Application Date Department of Education o Application Number
L Office of Instructional Services 7“- 35q" H |
TApplicetion Numbar 7] Division of Special Programs Date Received Date Complated
Title I, ESEA Section
' I e 1300 Q_Education Annex, 156 Trinity Ave.. SW JUN 2 2 1978 | J_!i:___‘ 2 1978
2, Person to Contact Working Title Telephone Number
B Billy Tidwell Director 656-2436

| 3. Action Requested
a8. [J Estapbusn Retention Schedule; record will continue to accumulate.

b. [ Dispose of present accumulation: no further accumulation anticipated. _

| ¢. K Amend Application No. ___ 74-359 ___ Check One: X Chenge; a Supercede 0 Void

4. Dates of Series 5. Records Series Title (followed by title used in office, if different}
Earliest Latest ' o
1966 [ To Date EDUCATIONALLY DEPRIVED CHILDREN FEDERAL‘PROJ ECT (TITLE ESEA) FILES
6. Division and Office Function What is the function of the Divisiori @ind the Office in which thls record series is createg? T

my
\

Title I, Elementary and Secondary Education Act (ESEA) Unit administers the
Federal Title I program for preschool and regular school population in local
“gchool systems who meet the identification criteria and institutionalized
neglected or delinquent children.

i

o

e oY

7. Record Sarles Descnptmn This file contains the following: documents {mclude form numbers and tftles if any)
- " Attach samples of the file, -

Documents relating to: administering the application, develoPment and 1mplementat10n ‘of Title I,
ESEA, compensatery programs in local school systems and 1nstitutions for neglected
or dellnqlzent children

Included are: applications (DE Forms 0370 & 0432); approvals (DE Form 0688), moniter:.ng (DE Form
0780); AFDC count (DE Form 0689); school comparability count (DE Form 0279); re-
allocation of unused funds (DE Form 0289); children in local institutions (DE Form

0889); low-rent housing (DE Form 0835); high-low 1ncome (DE Form 0690); AFDC computer
pr1nt-out (DHR) ; and related correspondence.

File is arranged: alphabetically by school system.

I's. Monthly Reference Rate How often are records referred to which are:

Cne to six months old __199__,__ Seven to tweive months old 75 ——; Thirteen to twenty-four months old —_—23
‘twenty-five months andolder__2 -~ ? ' .

9. Annual Rate of Accumulation of Rerords _
Letter-size drawers — —— . _; Legal-size drawers _-__.§_______; Shelves . . __; Other (specify)

.

AR—B0_71. Rav.76 ' B {Over) -




e e e e S S - = S - = E e —— = -

_YEE_S'_ “NO_| [10 Questlonnaire {Plage an “X" in thggroper column) . . _ - N
% . ls this the official copy of the series? , >
i _If not, where is it? S ' R
.1 b Does the series contain confidential information requiring security handlmg? If yes ccte law or regulatlon
X 1 45CFR99 e
X ¢. Is this a vital record? : : ‘» _
|+ X | d. Does this series have historical or long term research value?
NA | e. When one or two documents in the file make it necessary to keep tha entire file for a long period, could these
U S documents. edul ly?
L ,ML_J@ “aa—: nm;mneimr_nummgummmm% |
% r I‘th ati cor!talned in this series ever analvzed and/or recorded in a summarized report? 1
SN B _If_venanas_h copy. el - .
} x : h. is there a duplication of this series in your offlce orin another off:ce oF agency? - - : )
If ves. where? Local school systems, partial duplication in accounting.
L Xt i lsthis series {or a major portion of it) regularly micrafilmed? . — 7 _ ]
L X | 1. Does the record series result in a computer Printout? — . . .
. Retentnon Reguirements The followmg requires the series to be kept:
a. State Law 0 years. d. Audit penod 3 .. years,
b. Statute of limitation 0_. years. - e. Administrative need - O . __years.
¢. Federal law 3 years, - - f, Faderai retention instructions 3 years,

‘Attach copy or excerpt of laws™or regulations. Explain administrative need.

4P.L. 93-380, Section 510
45CFR 100b.477

T e A

(12, Annmved D?spositmn Instructmn; Thls agency recommends that the flie sanes be cut on‘ at the end of oach

‘-.J‘_‘

.0 Calendar Year. D _Fnscal Year x Other After subm1331on of annual
.expenditure report; then:

O Hold in the current files area —__ monthis) — v.ear(s};-then
O Transfer to local holding area, hold ___._._____year(s); then
O Transfer to State Records Center; hold ... . .. ..._year(s); then

{J Destroay.
O Transfer to State Archives for perrnanent retention.
X Other (Specify) S . LT -
(1) AFDC (Aid for Dependent ildren) EDP Printoutg: Transfer to State Records Center;
hold 5 years; then destroy if no unresolved audit findings exist. *
(2) Non-expendable property records: Hold in current files area three years after final
dispositiofni 6f property; then destroy. *
"€3) AIl other” Title I tecordg:® ‘Hold in Current fi}.es atea 2 years (or untll audﬂ:
~ .findings have been resolved); transfer to State Records Center; hold 3 years,
- then destroy * - g : :

"% Except that files for years ending in 1 and 6 %ill be trangferred to the State
Archives for permanent rétention (rather than destroyed or trahsferred to the

State Records Center #hd then destroyed).
These mstructlons apply to all prior and future accumulatlons of the series.

7R . .

_gpéture} 7 ___Date Records Management Officer (Signaturs) Date

(] 6“40‘7( Na.Uwa @WW b-16-78

/ / - o State Records Committee (ngnature) . Date
Recommendationd in para- /

graph 12 are approved. State Audjtor/Designee 7=/ /- 7 ?
{If disapproved, attach fetter # ‘ P
of explanation.) | Secrethy tate/Designee 7"' 7~ 7 y

Attorney Generai/Designee i
AR-50—71; Rav. 76 {Reversa Side)




OFFICE OF SECARTANY OF STATE .
PAGE

SHTE

oF A pp'l ication f_O r DEPANTNEET OP ARCNIVES & BIBTORY 1
GEGRGIA RECORDS DISPOSIT ION STANDARD RECOADS MANAGEWENT DIYISION
1. Application Date T iwﬂ,@flﬁé: S#e saparate {ngtructions for complation of 0 tcsnln’;su:l v!ost‘
AugUSt 1’ 1974 Ifra-u and reveres of this form. Sign orf;inal and two copies Date Icc;l'ftd '1% lppllr-tlo‘n No. Date Completed
D, Aaency Appiteation fo. amd foruard to Department of Archives and Wistory, Atienfign: SEP 17 1974 '7!-1 _35q 0CT 25 1974
46 Racords Nanagement Officer. - s '

Person to Contact
.

Billy Tidwell

3 -AGIICY, Dlvlnlrnn, Rubdivision 3 :!l:.lnll'.el:ln. 0ff|¢‘t tﬂdrt-l - . 4
‘Department of Education '

- Office of Imstructional Services, Div. of Compensatory
Room 300, Education Annex Schools
Atlanta, Georgia 30334

| _
7 .KCTTON REQUESTED

ESTABLISH DISPOSITION STANDARD; [] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

Vorking Title : Tell Wo.
Coordinator _ 2436

- o_ia

_ E—
B Earliest % Latest [9.Exact Series Title N ‘
Dates of Series | ppycat|ONALLY DEPRIVED CHILDREN((TITLE 1)} FEDERAL FUNG¥APPLICATION FILES

Ea

1966 -« to date

10 {hat is the function of the officé in which this record Series is created? T
The Office of Instructional Services, under the direction of the Associate Superintendent\;g
Schools, is responsible for the development and implementation of the curriculum for Georgia
Schools from kindergarten through post-secondary technical and adult education. Included are
the administration of the State owned schools (Compensatory Education Division); the develop-
ment of instructional methods and guidance counseling techniques for use by local school
systems in the State (Curriculum Development and Pupil Personnel Services Division); the cer-
tification of teachers in the State and the improvement of their skills (Program and Staff
Development Division); the development of programs involving special education and early
childhood education (Early Childhood and Special Education Division); the development and
operation of the media (educational television, film library, and library media) services

for the Department (Educational Media Services Bivision), . -~

-

. 0
M . . < a2
- - . <

El--This file contains the following documents (include form numbers &nd titles, if any,

and file arrangement). - - o , o T .
i Documents relating to the Applications by local School Systems for Federal Funds EE
(Title I, Elementary and ®econdary Education Act of 1965) for Educationally Deprived S
Children. . S _ - % ‘
: R o = P
Included are: : ' : 7 , ) 4 '
. o T o~ e e emytresnyr st ope TTow s BT cgkan o epnalnecal T TR wAr
. (1) Application form: DE Form 0370. . .=yl "' "% omeuw e T b
: ={2) Related Correspondence . Do man Tompt oo CLCTTD ;;; ! cla
= ‘Files-gre arranged by year and then under q}phabeticélly by school system. ;
Ty orl ATTACH SAMPLFS OF THE FILE R ‘
* — A
E._?. EQUIPRIRT ACCUPIEL ) No. of Dravers Cu. Fr. of H:_ccrdj ) . R ‘ Mo. of Dravers Cu. PL. of Records
o S rite bers i ‘54 , 82 ARNUAL RATE OF ACCUMULATION g 12
etrer-aslre ile Dravers = - o .
Flase Spece Occipted (s‘““_. Peat) In Orficeis) . In Storage Aresls)
Legal-stize Tile D:{M-H'l ¥ 1 ] ],Q_. I : . - 60
3 This Last Precedingfill Prior
%I . ; . Tear s Year's | vesr's Years'
I ii%‘n;c: nn_i‘u_fnnfn‘ncss R 5 9 1 70 :

=

Fora:. AR-50-T)




o — S S .
QUESTIONNAI RE Place an "3” {n the proper columan. If anaver is "YES5," plemse explain . YES . NO
13. Is this the Record Copy of the series? . [x] [ 1
14, Is there a duplication of this series in another office or aéend%? : N s S
Accounting has a copy for payment. :
-15. Is the information contained in this series ever summarlzed or published? k1 []
Attach copy of summary or publication. In Departmental Annual Report
16. Does the series contain classified information’ requlrlng security hza,ndl:.ng‘P ' 171 [X]
S S T S - T :
17. Does the series 1n1tlate, amend or terminate agency pollCleS and procedures? [ T+ [X]
18. Could the functlon be performed if the files were lost or destroyed? - X1 [ ]‘
19. Is the seriesl(or major portion of it) regularly microfilmed? If yes, why? [ 1 [X]
7 ' 20. Does the record series provide data as input to an EDP file? [ 1 [X]
. . _
. 21. Does the record series contain documenptatior-produced as EDP:printout? = 1 %]
2| i 22. Has the Federal Government issued instructions governing the retention/dispo- . [X] [ ]
- 81t10n of these files? GFRR-IV 1.16 CFR 45/116 54 ,
S e S . o B i A E AT < )
23, Wlll there be a need for these records 10, 15 years from now” If yes, whateP ‘rLfI 1 [x]
- T = "A-‘—-..._p—k e a o
3Y, ‘REQUIREMENTS' ‘The ?ollow1ng requlres the flles to Be kept years ‘“" -
“a. [ JSTATE- “'b: []S'I‘ATU'I‘E oF " ¢.flaupIT” d. RXFLDERAL | e. []ADMINISTRATIVE . f. []HISTORICAL
CLawt " LIMITATION - PERIOD’ ’ LAW _ _.DECISION - ... .- . VALUE ..
T u,, (Ctte Law’ Statute;'dr other reason f%r'tkL P{te?t?OF ®egul ‘rerent) . -
- ' ?«.f" T - CFR-116.54 - - = U e M a0 oo
Fsg -_-4 L e e : *-\__;"4-777 - A Tl . T L _: - ' . - j‘
25, AGEHCY RECOHMENDATIONS  This agency recommends that the file series be cut off at the end
! of esch -[}CALENDAR YEAR -—kirIbCAL YEAR ~[]OTHER A : ,then:
a, .. Tt - —é‘:_ - '.3 , . ) i:
-[X] Hola in,;he current flles area " month(s)/ 2 year(s) 55 : ‘,1

T

‘}[X] Tzansfer to [X] State Records Center [ ] Local Holding Area; hold year(s)
[X] Det troy, except ‘that files for years ending in | and 6 will be ‘rransferr‘ed 16 S'I*a’re

g ["] Transfer to State Archives for permanent retentfon. TArchives for permaneﬁ} re*enfion‘
[ ] Destroy immediately after cut-off, ’_,_ .
i[ ] Other (Spec1fy) & - 4

; In the event of an audit questron, hold the records tnvolved until’ the resolutn
f'% of the audlt guestion. o . _

S e e i‘iﬂﬂ"""‘"

- . P . - R [ .
1 _ . Doern
. . .

E . ) .
- - ) . . B "

(Indicate briefly rationale for recommendations above/or write additional rémarks)ng//7

3 : -7

‘Eecoréslﬁanagement Of ficer (Signature) Date

S EE— :
( d/ —_ OJHER REQUIRED SIGNATURES ~* = |  DATE
26. Recommendatidns [Agency Head/Designee ' /(,V/ | / -
in paragraph 25 Approved DTSaPPT‘OVEd A Z\(ﬂa’/ﬂfz ” ‘;/ /?/7’[

Auditor/Designee

are:
: [v’]jﬁppmve;ic [1 D}sajqarovéd \\ AL TR AN { . \D-)z-fm}
STATE RECORDS etary of State/Designee &\?’ ' :
COMMITTEE [i/] Approved [ 1 Disapproved @‘(M 7 /o«/("‘ﬁ

Attgrney General/Designee A‘/ /? m
Approved Disapprove M d /2 z



